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eFiling

The procedures for eFiling by persons admitted to practice before the Tax
Court (practitioners) who represent petitioners and by IRS attorneys are
substantially similar. For example, all practitioners must register for Practitioner
Access, accept the Terms of Use, and consent to receive eService." All practitioners
who eFile must include their name, mailing address, Tax Court bar number,
telephone number, and email address on each eFiled document, verify that the
document is in PDF or TIFF format and is legible, and state on the first page that
the document was filed electronically. Practitioners should read “Practitioners’
Guide to Electronic Case Access and Filing” (available on the Court’s website)
before eFiling. The eFiling procedures for IRS attorneys differ only with respect to
the addition to and removal of IRS attorneys from cases.

Gaining eAccess to Documents Filed in a Particular Case

The Court recognizes as counsel and places on the docket record in a case the
name of a practitioner who signed and filed the first pleading (the petition by
petitioner’s counsel and the answer or other responsive document by IRS counsel).
Counsel for petitioner also may be added to the docket record as a result of filing an
entry of appearance and is removed when a motion to withdraw is granted.
Petitioner’s counsel cannot gain remote electronic access to petitioner’s records
without entering an appearance, and access is lost when a motion to withdraw is
granted.

IRS attorneys do not enter appearances or file motions to withdraw.
However, the Court requires the IRS to provide the names of IRS attorneys
assigned to cases and to notify the Court when an IRS attorney leaves the IRS. All
IRS attorneys who sign a document that is eFiled subsequent to the first responsive
pleading in a case must have eAccess to that case, i.e., they must have signed the
initial pleading (and been placed on the docket record by the Court or by the
attorney who eFiled the pleading) or have been added by the IRS (by using the Case
Respondent Practitioner screen in Practitioner Access, discussed below) to that
case. Only registered users on the Respondent Practitioner list may have eAccess to
and eFile in a case. The Court’s Admissions Section reviews and processes IRS
requests to remove an attorney from all cases when the attorney is no longer
employed by the IRS.”

'IRS attorneys do not individually consent to eService. The IRS National
Office officially consents for all IRS attorneys.

?Similar procedures apply for Department of Justice (DOJ) Appellate
Division attorneys for Tax Court cases on appeal. The procedures described below
for adding and removing IRS attorneys also apply to DOJ Appellate Section
attorneys.



Adding an Additional IRS Attorney to a Case

The Court placed on the docket record as counsel for respondent up to five
IRS attorneys who signed and included their valid Tax Court bar number on the
first responsive pleading in a case filed on or before January 17, 2014. Beginning
January 21, 2014, the IRS attorney who eFiles the first responsive pleading may
add additional attorneys who have signed the document during the eFiling process.
See instructions for eFiling the first responsive pleading below. Subsequently, each
IRS attorney in a case may add additional IRS attorneys who have registered for
Practitioner Access. See instructions for adding attorneys on page 10.

eFiling the First Responsive Pleading

If no other IRS attorney has eFiled in a case, an IRS practitioners may gain
eAccess to a case by eFiling the first responsive pleading, such as an answer or a
motion to dismiss through Practitioner Access. The practitioner would eFile
subsequent documents using the instructions on page 51 of “Practitioners’ Guide to
Electronic Case Access and Filing”.

1. Log on to Practitioner Access.
2. Search for the case by docket number or petitioner’s name.
a. If you know the docket number, click the “Case Entry” link, enter the
docket number, and click “Search”.
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United States Tax Court, 400 Second Street, NW, Washington, DC 20217 Telephone: 202-521-0700

You are here = Home = Case Search
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Logout
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Case Entry
Docket Number: [389396 -14
| search | Reset

& Help

Docket records are available for cases filed on or after May 1, 1986.



To search by the petitioner’s name, click the “Party Search” link, enter
the petitioner’s last name, and click “Search”. You may narrow the
search by entering the first name, middle initial, and/or state.
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c. If the petitioner is a corporation, click the “Corporate Search” link,

enter one key word from petitioner’s name in the “Keyword 1” box, and
click “Search”. You may narrow the search by entering a second key
word in the “Keyword 2” box.
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3. Any cases meeting the search criteria will be displayed. Click the hyperlinked
docket number in the search results to select the case.
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United States Tax Court, 400 Second Street, NW, Washington, DC 20217 Telephone: 202-521-0700

You are here » Home » Case Search

Logout

Go to » My Cases, My Service, My Transactions, My Notifications, Case Entry orporate Search
Go to » Update Info, Change User Name, Change Password, Change Securi Security Questions
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Practitioner: Barry Black Tax Court Bar No.: BB0539

Individual Party Search

Last Name: First Name: Middle:
Smith ® Lisa
State: Year Submitted:
From To
Search || Reset
Max. Results per Page: |25 v
Docket No.{ Date Filed Petitioner Name Spouse Name State
389306-14S 12/10/2014 Lisa A. Smith MD
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4. Click the “eFiling” link which is at the end of the “Go to” line below your
name or click the green “eFile” button near the top-right of the window. The
link and button are visible only if you are authorized to eFile.
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Read and then acknowledge the Notice of Privacy Protection by clicking
“OK”.

IMPORTANT NOTICE OF PRIVACY PROTECTION

All filers should refrain from including or should redact taxpayer identification
numbers (e.g., Social Security numbers or employer identification numbers); dates
of birth; names of minor children; and financial account numbers.

0K

Select the document name.

a. Click “Click Here for a List of Document Names” or type the
corresponding code (not available while the Wizard is on) in the “Code”
box. The list of document codes may be found beginning on page 84 of
“Practitioners’ Guide to Electronic Case Access and Filing”.

eFiling

Docket No.: 389396-145 Caption: Lisa A. Smith |

Go to » Case Index, Service Parties, Parties, Participants, Respondent Practitioners, Add Notification, eFiling

eFiling Steps: » Select Document Name

Select the Document Name or Type the Code then Press Select:

Code:
ick Here for a List ‘ |
a Turn On the eFiling Wizard Next

b. Select the “ANSWER” category and then “ANSWER” from the list of
documents.

eFiling

Docket No.: 389396-145 Caption: Lisa A. Smith

Go to » Case Index, Service Parties, Parties, Participants, Respondent Practitioners, Add Notification, eFiling

eFiling Steps: = Select Document Name

Select the Document Name or Type the Code then Press Select:
Document Name: Code:

S

AMENDED AMENDMENT TO ANSWER 5
Q i AMENDMENT IO AMENDED ANSWER "
Answer » || AnswER Il .
Apphcaton ™| ANSWER TO AMENDED PETITION v
Brief v | ANSWER TO AMENDED PETITION, AS AMENDED ’
Computation * | ANSWER TO AMENDMENT TO AMENDED PETITION v
Memoiarwdus ' | ANSWER TO AMENDMENT TO PETITION 5

ANSWER TO PETITION, AS AMENDED
ANSWER TO SECOND AMENDED PETITION

To contact the Webmaster for technical issues or problems with
other e-mail address. For all non-technical questions, including
postal mail at U.S. Tax Court, 400 Second Street, N.W., Washir|

ANSWER TO SECOND AMENDMENT TO PETITION
ANSWER TO SUPPLEMENT TO PETITION
ANSWER TO THIRD AMENDED PETITION
ANSWER TO THIRD AMENDMENT TO PETITION
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formation, no documents can be filed with the Court at this or any
contact the Office of the Clerk of the Court at (202) 521-0700 or by




c. Verify the document name and click “Next”.

eFiling

Docket No.: 389396-145 Caption: Lisa A. Smith

Go to » Case Index, Service Parties, Parties, Participants, Respondent Practitioners, Add Notification, eFiling

eFiling Steps: » Select Document Name

Select the Document Name or Type the Code then Press Select:
Document Name:

Code:
T —
a Turn On the eFiling Wizard

Indicate whether additional IRS attorneys have signed the document you are
eFiling.

a. If the answer is signed by additional IRS attorneys, click the “Yes”
radio button and then click “Next”.

1. Enter the Tax Court Bar Number of the second attorney (after
the eFiler) who signed the answer and click the “Add” button.
Repeat until all who have signed the document have been added
and then click “Next”.

eFiling

Docket No.: 389396-145 Caption: Lisa A. Smith

Go to » Case Index, Service Parties, Parties, Participants, Respondent Practitioners, Add Notification, eFiling

eFiling Steps: = Select Document Name = Extra Information » Attach Document = Final Review

Document Title: ANSWER by Resp.

Is this document being filed by additional respondent practitioners?
CINo ®ves

Tax Court Bar Number: [DS0300| Xlﬁl

a Turn On the eFiling Wizard

1. If an attorney was entered in error, click the “Remove” button.
eFiling

Docket No.: 389396-145 Caption: Lisa A. Smith ‘

Go to » Case Index, Service Parties, Parties, Partficipants, Respondent Practitioners, Add Notification, eFiling

eFiling Steps: « Select Document Name = Extra Information = Attach Document = Final Review

Document Title: ANSWER by Resp.

Is this document being filed by additional respondent practitioners?
CiNo @ Yes

‘ DS0300 Dale, Sandra I I
a Turn On the eFiling Wizard
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b. If you are the only signer, click the “No” radio button and then “Next”.

Attach the document. See red box below. Click the “Select” button to the
right of the “Attach the Document File” box to locate and attach the
document to be filed. Documents must be in either PDF or TIFF file format.
If you would like to attach a different file, click the “Remove” button.

Indicate whether a Certificate of Service is included in the document file. If
so, enter or select the date of service See purple box below.

The Service Parties (Designated Service Persons) are listed followed by the
type of service (electronic or paper) they receive and the party whom they
represent. If a party receives paper service, you must include a Certificate of
Service in the document file, click the “Included” check box, and enter the
date you served the document. If all Designated Service Persons receive

electronic service, then the “Certificate of Service” section should be left
blank.

eFiling
| Docket No.: 389396-14S Caption: Lisa A. Smith
Go to » Case Index, Service Parties, Parties, Participants, Respondent Practitioners, Add Notification, eFiling
eFiling Steps: » Select Document Name = Extra Information = Attach Document = Final Review

Document Title: ANSWER by Resp.

Attach the Document File:

answer.pdf

Service Parties:

Service To: Representing:
Commissioner of Internal Electronic
Revenue
PRO SE Lisa A, Smith Paper Petitioner
Show Courtesy Copy Parties: &
Certificate of Service: Service Date:
Mincluded 3/21/2017

Are exhibits or attachments included in the document you are eFiling?
O No ® Exhibit O Exhibits O Attachment O Attachments

g Turn On the eFiling Wizard [ Previcus |

You may view persons receiving courtesy electronic service by clicking the
“Show Courtesy Copy Parties “link (see purple box above). Note: All IRS
attorneys added in step 8 who have registered for Practitioner Access will be
listed in the Courtesy Copy Parties. Click the “Hide Courtesy Copy Parties”
link to hide the list.

Indicate whether exhibits or attachments are included in the document file
and click “Next”.
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Click the appropriate radio button. You may select only one of the following
options:

o No Indicates the document does not contain exhibits or
attachments.

o Exhibit Indicates the document contains one exhibit.

o Exhibits Indicates the document contains more than one exhibit.

0 Attachment Indicates the document contains one attachment.
o Attachments Indicates the document contains more than one attachment.

Perform a final review of the form. To view the document you attached, click
the “Preview” link in the Document section of the screen (see red box below).
To make changes, click the hyperlinked step in the eFiling Steps or the
“Previous” button. To attach a different document, for example, click the
“Attach Document” link in the eFiling Steps to return to that step to remove
and then add a new file.

eFiling

| Docket No.: 389396-14S Caption: Lisa A. Smith

Go to » Case Index, Service Parties, Parties, Participants, Respondent Practitioners, Add Notification, eFiling

eFiling Steps: » Select Document Name = Extra Information = Attach Document = Final Review

Document T|t|e| ANSWER by Resp. (C/S 03/17/17) (EXHIBIT) |

-y This is the final step and the last chance to verify and correct information before eFiling your document. If you need
1~ to make any changes, click on the "Previous” button (or click on the associated eFiling Step) to return to that page.

Once you have reviewed all of your information, including the document, and have confirmed everything is correct
click on the "Submit" button to eFile your document. Mo changes can be made past this point.

Document Title:

‘ ANSWER by Resp. (C/S 03/17/17) (EXHIBIT) |

Document:

|an5wer,pdf I Preview I ‘
Certificate of Service Included: Service Date:
Yes 03/17/2017 |

: Exhibits/Attachments Included:
‘ Exhibit |

3 Turn On the eFiling Wizard

Click the “Submit” button if all information is correct to file your document.



13.  Your transaction receipt will display on the next screen. Click the “Printer
Friendly Version” link to open a PDF version of your receipt. You may save
or print the receipt.

eFiling

‘ Docket No.: 389396-14S Caption: Lisa A. Smith

Go to » Case Index, Miscellaneous Unfiled Documents, Service Parties, Parties, Participants, Respondent Practitioners, eFiling

Document Title: ANSWER by Resp. (C/S 03/17/17) (EXHIBIT)

, Your document has been eFiled and the receipt for this transaction is displayed below. Click on the ‘Printer Friendly Version' link below to view a
=" PDF version of this receipt

‘You can continue to eFile in this case by clicking on the *Next eFiling’ button (below) or click on any of the other links.

' < Printer Friendly Version l
Ui T

LISA A. SMITH,

Petitioner, Filed Electronically

. Docket No.  389396-14S

COMMISSIONER OF INTERNAL REVENUE,

Respondent
ANSWER
Certificate of Service: 3/17/2017
eFiled: 3/17/2017 at 12:01 PM Eastern time

Transaction #: 333176

g Tum On the eFiling Wizard [ Nexterng |

14.  Click the “Next eFiling” button to eFile another document in the same case.
To eFile in another case or to return to your list of cases, click the “My Cases’
link.

i

15. The Court will send an email Notification of Service to the Designated
Service Person(s) in the case when the document is eFiled. The Court will
also send a courtesy copy of the Notification of Service to you (the eFiler) and
all registered Petitioner Access and Practitioner Access users in the case who
have consented to receive eService. Click the “My Service” link to see the list
of unviewed service documents and then click the “View” link in the “Service
Document” column to view the free service view of the document you just
filed.
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United States Tax Court, 400 Second Street, NW, Washington, DC 20217 Telephone: 202-521-0700

You are here » Home » My Service

Logout
Go to » My Caseq y Transactions, My Notifications, Case Entry, Party Search, Corporate Search
Go to » Update Infer=emwamye=®®er Name, Change Password, Change Security Image, Change Security Questions, Remove Respondent
HELP » Practitioners’ Guide to Electronic Case Access and Filing, eAccess Support Form, Terms of Use
Practitioner: Barry Black Tax Court Bar No.: BB0539
My Service
Max. Results per Page: Page 10of2 << < |:| =
Service Date Docket Number Caption Document Type Service Document
03/17/2017 389396-145 Lisa A. Smith Answer View 3




16. The system has added you and any IRS attorneys entered in step 8 as counsel
in the case.
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United States Tax Court, 400 Second Street, NW, Washington, DC 20217 Telephone: 202-521-0700

You are here » Home » PSA - Case Index

Logout
Go to » My Cases, My Service, My Transactions, My Notifications, Case Entry, Party Search, Corporate Search
Go te » Update Info, Change User Name, Change Password, Change Security Image, Change Security Questions, Remove Respondent
HELP » Practitioners’ Guide to Electronic Case Access and Filing, eAccess Support Form, Terms of Use
Practitioner: Barry Black Tax Court Bar No.: BB0539
Case Index File
Docket No.: 389396-14S Caption: Lisa A. Smith ‘
Petitioner Counsel Respondent Counsel
Bar No: PRO SE Bar No: BB0539 Barry Black
No: 1 No: 2 Office of Chief Counsel, Irs
1111 Constitution Ave., Nw
Washington, DC, 20224
(1 ew/Pril = See the Abbreviations List for definitions of certain abbreviations on the dockst record
L D\’i rint Docket Sheet 7] = See Parties for additional parties and attorneys in 2 case
Go to » Case Index, Service Parties, Parties, Participants, Respondent Practitioners, Add Notification, eFiling
Max. Results per Page: |25 Vv
Filed Filings and Proceedings Action/Status Date Served Document
04/28/2014 |PETITION FILED by Petr. Lisa A. Smith: FEE PAID R 05/07/2014 |Wiew 11
04/28/2014 |REQUEST FOR PLACE OF TRIAL AT EL PASO, TX by Petr. Lisa A. Smith R 05/07/2014 |view 1

To Add an Additional IRS Practitioner to a Case

An IRS attorney in a case may add additional IRS attorneys who have
registered for Practitioner Access. An IRS attorney cannot add himself or herself to
a case.

1. Log on to Practitioner Access.
2. Click the “My Cases” link to display the list of open cases.

3. Select the case by clicking the hyperlinked docket number.

-10-



4.

Click the “Respondent Practitioners” link to view the list of IRS attorneys
who have access to the case.
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United States Tax Court, 400 Second Street, NW, Washington, DC 20217 Telephone: 202-521-0700

You are here » Home » PSA - Case Index

Logout
Go to » My Cases, My Service, My Transactions, My Notifications, Case Entry, Party Search, Corporate Search

Go te » Update Info, Change User Name, Change Password, Change Security Image, Change Security Questions, Remove Respondent
HELP » Practitioners’ Guide to Electronic Case Access and Filing, eAccess Support Form, Terms of Use

Practitioner: Barry Black Tax Court Bar No.: BB0539

Case Index

|

Docket No.: 389396-14S Caption: Lisa A. Smith

Petitioner Counsel

Respondent Counsel
Bar No: PRO SE

Bar No: BB0539 Barry Black
No: 1 No: 2 Office of Chief Counsel, Irs
1111 Constitution Ave., Nw
Washington, DC, 20224
|| |viewrPrint Docket Sheet )

= See the Abbreviations List for definitions of certain abbreviations on the docket record
= See Parties for additional parties and attorneys in a case

Go to » Case Index, Service Parties, Parties, Participant:

Add Notification, eFiling
Max. Results per Page: |25 Vv

Filed Filings and Proceedings Action/Status Date Served Document
04/28/2014 |PETITION FILED by Petr. Lisa A. Smith: FEE PAID R 05/07/2014 |View 11
04/28/2014 |REQUEST FOR PLACE OF TRIAL AT EL PASO, TX by Petr. Lisa A. Smith R 05/07/2014 |view 1

5.

Type the Tax Court bar number of the attorney to be added in the box to the
right of “Add New Tax Court Bar No.”
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United States Tax Court, 400 Second Street, NW, Washington, DC 20217 Telephone: 202-521-0700
You are here * Home = PSA - Respondent Practitioners

Go to » My Cases, My Service, My Transactions, My Notifications, Case Entry, Party Search, Corporate Search

Go te » Update Info, Change User Name, Change Password, Change Security Image, Change Security Questions, Remove Respondent

Logout
HELP » Practitioners’ Guide to Electronic Case Access and Filing, eAccess Support Form, Terms of Use

Practitioner: Barry Black

Tax Court Bar No.: BB053%9

Respondent Practitioners

| Docket No.: 389396-14S Caption: Lisa A. Smith

Go to » Case Index, Miscellaneous Unfiled Documents, Service Parties, Parties, Participants, Respondent Practitioners, eFiling

I Add New Tax Court Bar No:

XX0332 || Add Practitioner | I
Max. Results per Page: |25 v
Bar No Practitioner Name Remove From Case
BBO539 Barry Black Remove
DS0300 Sandra Dale Remove

6.

Click the “Add Practitioner” button and the attorney will be added to the
“Respondent Practitioners” list.
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Removing an IRS Attorney From One Case

The IRS should remove its attorneys from cases in which they are no longer
active to limit their access to petitioner information and so the petitioner knows
which IRS attorney to contact about his or her case. Each IRS attorney listed in a
case may remove another IRS attorney or himself or herself. If the last attorney
assigned to a case is removed, the Court will automatically assign an IRS National
Office attorney (as a default) to the case. That attorney’s name and mailing address
will appear on the docket record so that petitioners may contact him or her about
their case until the IRS National Office attorney adds another attorney. The IRS
National Office will notify the Court of the name and Tax Court bar number of the
default National Office attorney. The IRS National Office attorney must be
registered for Practitioner Access. An attorney removed from a case will no longer
be listed on the docket sheet as counsel for respondent.

1. Log on to Practitioner Access.
2. Click the “My Cases” link to display the list of open cases.
3. Select the case by clicking the hyperlinked docket number.

4. Click the “Respondent Practitioners” link to view the list of IRS attorneys
who have access to the case.

5. Click the “Remove” hyperlink in the “Remove From Case” column.
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Logout

Go to » My Cases, My Service, My Transactions, My Notifications, Case Entry, Party Search, Corporate Search
Go te » Update Info, Change User Name, Change Password, Change Security Image, Change Security Questions, Remove Respondent
HELP » Practitioners’ Guide to Electronic Case Access and Filing, eAccess Support Form, Terms of Use

Practitioner: Barry Black Tax Court Bar No.: BB0539

Respondent Practitioners

Docket No.: 389396-14S Caption: Lisa A. Smith

Go to » Case Index, Miscellaneous Unfiled Documents, Service Parties, Parties, Participants, Respondent Practitioners, eFiling

Add New Tax Court Bar Nn:‘ H Add Practitioner |

Max. Results per Page: |25 v
Bar No Practitioner Name Remove From Case

BBO539 Barry Black Remove
DS0300 Sandra Dale Remove I
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6. Confirm the attorney’s name and then click “Remove from This Case”.

Bar No.:
DS50300

Name:
Sandra Dale

| Remove from This Case ‘
|
J

Removing an IRS Attorney From All Cases

The IRS should remove attorneys no longer employed with the Office of Chief
Counsel from his or her cases. Upon leaving the IRS, an attorney must notify the

Court of his or her new mailing address, email address, and telephone number as
required by Rule 200 and the eAccess Terms of Use.

The Court automatically assigns the default IRS National Office attorney to
cases in which the attorney removed was the last remaining counsel for respondent
in the case.

1. To remove an IRS attorney from all cases, click “Remove Respondent” near
the top of the screen.

2. Type the IRS attorney’s Tax Court bar number in the box provided.
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United States Tax Court, 400 Second Street, NW, Washington, DC 20217 Telephone: 202-521-0700
You are here » Home = Remove Respondent

Go to » My Cases, My Service, My Transactions, My Notifications, Case Entry, Party Search, Corporate Search
Go to » Update Info, Change User Name, Change Password, Change Security Image, Change Security Question:

ol Remove Respondent
HELP » Practitioners’ Guide to Electronic Case Access and Filing, eAccess Support Form, Terms of Use

Practitioner: Barry Black

Logout

Tax Court Bar No.: BB0539

Remove Respondent

Please enter the Tax Court Bar No. to be removed from all active cases
Tax Court Bar No.: ds0300

.Submit | Clear

Generated by Blackstone ... The Judicial System
@ 2017 All Rights Reserved, CMC Software

3. Click “Submit”.
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http://www.ustaxcourt.gov/eaccess/tou.htm

4. You will see the attorney’s name and the number of active cases from which

he or she will be removed. Click the “Remove from ALL Active Cases” button
or “Cancel” to stop the removal process.

Bar No.: Name: Number of Active Cases:
D50300 Sandra Dale 1

I Remove from ALL Active Cases I
Cancel

5.

When the attorney has been removed, you will see the following confirmation
message: “Respondent Practitioner Successfully Removed from All Active
Cases!”

= R IBATER CTATEC TA W POHDT
£ LA 7] Ll

WFFLL ORIl 1N soonsy
About the Court

Today's Opinions
Press Releases

_ Telephone Numbers Fees/Charges Taxpayer Information Clinics/Student Practice/Calendar Call m
United States Tax Court, 400 Second Street, NW, Washington, DC 20217 Telephone: 202-521-0700
You are here » Home » Remove Respondent

Logout
Go to » My Cases, My Service, My Transactions, My Notifications, Case Entry, Party Search, Corporate Search
Go to » Update Info, Change User Name, Change Password, Change Security Image, Change Security Questiong] Remove Respondent
HELP » Practitioners’ Guide to Electronic Case Access and Filing, eAccess Support Form, Terms of Use
Practitioner: Barry Black

Tax Court Bar No.: BB0539

Remove Respondent

Please enter the Tax Court Bar No. to be removed from all active cases
Respondent Practitioner Successfully Removed from All Active
Cases!
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